
	Job Title
	Associate Professor in Education (PGCHE Academic Director)

	School/Department
	School of Education and English

	Job Level
	UNNC Scale B Level 6 

	Job Family
	Research and Teaching 

	Contract Status
	Full-time

	Location
	University of Nottingham Ningbo China

	Hours of Work
	Irregular working hours

	Responsible to
	Head of School of Education and English 



Purpose of role:
The Academic Director of the Postgraduate Certificate in Higher Education (PGCHE) programme for the University of Nottingham, Ningbo, China, (UNNC) Academic staff is responsible for the management of modules needed by new Academics across Faculties for qualification/accreditation to teach in the UK higher education system. The programme and material for the teaching and assessment are delivered by the Academic Director. PGCHE is accredited by Advance HE and those who complete the course will be awarded Associate Fellow or Fellow status of the Higher Education Academy (HEA). Additionally, the Academic Director will be responsible for developing bespoke teacher training workshops and programmes for local educators initially and then expand the programme nationally and internationally, establishing UNNC as a leader in global teacher training and professional development. The new Academic Director will also seek grants and lead research projects in the area of local and global teacher training and professional development, contribute to the Faculty of Humanities and Social Science (FHSS) Area Studies research initiatives, and collaborate with UNNC’s UNESCO Office, housed in the School of Education and English (EDEN) and the University of Nottingham, UK’s, UNESCO Chair, housed in the School of Education, on research and knowledge exchange. 
The appointment will be for 5 years in the first instance, and the duties will be organized based on the following split: 40% teaching (in the PGCHE program and teacher training workshops), 30% research, and 30% administration. The successful candidate must have relevant qualifications in Education/teaching pedagogy and a proven track record in producing and delivering appropriate teaching and learning programmes. They will lead PGCHE Assessment, training/standardization, coordinating and managing a team of markers and observers as required to recognized university quality assurance standards. Administration support for PGCHE is currently assisted by a full-time FHSS office administrator. As a part of this role, the Academic Director will also be responsible for managing the University Recognition Scheme (NRS) to ensure both initiatives complement each other to enhance staff pedagogical development. 
	
	Main responsibilities
	% time
p/year

	1
	· Prepare and deliver the UNNC PGCHE modules and manage all assessment needed in regards to PGCHE coursework and teaching observations. Build a network of local experienced academic staff to support PGCHE (by carrying out teaching observations, providing specialist input into teaching sessions, advising project participants and assessing etc.) and coordinate the organisation of training sessions for these staff.
· To act as a Personal Tutor for PGCHE participants.
· Liaise with the Dean of Graduate School and Module Convenors in UNUK on the design of Postgraduate-level modules in the area of PGCHE for UNNC Academic staff, contributing to course and curriculum development, including professional accreditation (where appropriate).
· Develop and help deliver bespoke local, national, and international teacher training and professional development workshops.
	40%

	2
	· Conduct research into the areas of teacher training and professional development. 
· Liaise with EDEN RKE Officer and FHSS AD of RKE on grant capture efforts and contributing to EDEN and FHSS Area Studies research initiatives. 
· Build local, national, international, and cross-campus collaborations in research and knowledge exchange. 
· Supervise PGR student research projects.
	30%

	3
	· Undertake administrative work/management functions and generally to assist with efficient and effective completion of the work of the PGCHE and the University. This may include participation in the relevant meetings, committees, and working groups. 
· Work with the FHSS PGCHE administrative staff member to coordinate PGCHE activities (e.g. arranging peer observations, guest lectures etc.).
· Manage the maintenance, review, and revision of PGCHE modules. 
· Develop, market, and manage bespoke local, national, and international teacher training and professional development workshops.
· Managing Nottingham Recognition Scheme that includes delivering workshops across the campus, liaising with the UNUK NRS Director, participate in tri-campus training sessions and meetings, engage in NRS observations, mentoring colleagues and reviewing NRS applications
	25%

	4
	· Participate in training and staff development events as trainer or trainee as appropriate.
· Maintain appropriate professional development, expertise and awareness.
· Undertake other tasks and responsibilities as may reasonably be required. 
· Support and comply with the University's quality assurance standards and procedures.
· Ensure compliance with health and safety requirements in all aspects of work.
	5%

	


Person specification

	
	Essential
	Desirable

	Qualifications, certification and training (relevant to role)
	· PhD in Education or related field.
· Administrative experience in the area of education and/or teacher training.
	· Teacher training and professional development experience.
· Higher Education Academy Senior Fellow status (or higher).

	Skills
	· Ability to analyse learner needs and evaluate provision of teaching programmes, with materials development and assessment experience.
· Ability to prioritise, allocate and oversee
activity within a team.
· Organisational awareness and the ability to work constructively and collegially with a diverse body of staff under pressure to meet project deadlines.
· English as a first language or equivalent
English language competence, with excellent oral and written presentation skills.
· Proven IT and multimedia skills developed in the context of course delivery, presentation and e-learning projects.
· Established research record in the area of education, teacher development, and/or teacher professional development. 
· Evidence of successful grant capture.
	· Experience in delivering / supporting PGCHE or related courses;
· Evidence of ongoing professional development (e.g. appropriate professional memberships; attendance at conferences; publications and presentations).


	Knowledge and experience
	· Knowledge of learning pedagogy and assessment at postgraduate level
· Substantial experience of developing learning materials (including online/e- Learning tools) to quality assurance standards.
· Substantial experience of teaching in a higher education environment
· Experience of influencing and making impact on people at different levels.
· Experience of peer mentoring and teaching
· development.
	· Familiar with the UK Higher Education system.
· UK university/PG level curriculum and materials development.

	Personal Attributes
	· Confident, professional and proactive.
· Keen to help develop colleagues and university teaching and learning capabilities.
· Excellent interpersonal skills and good team player, collaborative and flexible, and able to improvise if necessary.
· Ability to work effectively in a multi-cultural environment.
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	Expectations and behaviours

	The University has developed a clear set of core expectations and behaviours that our people should be demonstrating in their work, and as ambassadors of the University’s strategy, vision and values. The following are essential to the role:

	Valuing people 
	Understands that it is essential to provide a structure that people can thrive in. Knows how to communicate with people to create a healthy working environment and get the best out of people. 

	Taking ownership 
	Communicates vision clearly, providing direction and focus. Knows how to create a productive environment where people are inspired and can work cross-departmentally in partnership. 

	Forward thinking 
	Has the ambition to be a pioneer in own area, anticipating the future change, needs and challenges. Knows how to innovate within their work context and champions others to be inspired to be part of this ambition 

	Professional pride 
	Keeps up to date on latest thinking, trends and work practices. Supports team to be thought leaders; willing to challenge if obstacles get in the way. 

	Always inclusive 
	Establishes far reaching partnerships, well beyond own area across a broad range of networks. Understand role to pay due regard to the needs of the whole community. 
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Head of School of Education and English


Associate Professor in Education (PGCHE Academic Director)


Academic Faculties


UNNC Academic Staff


Line manager


Role holder


Key stakeholder relationships


School of Education and English
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